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npoTtokon Ne 5

[Monoxe

0 NnopsfKe 06ecrneveHns yyalmxes yye
MBOY COLU c. [eBne3epknHo

1.06ume NoNoXKeHNN

MonoxeHne 06 obecrneyeHMn yuebHnKammn obydarolimxcs M6OY COLL c. [eBne3epKuHo
pa3paboTaHo B COOTBETCTBUM ¢ PefiepasibHbIM 3aKOHOM Poccuiickoin depepaunm «O6
o6pasoBaHuK B Poccuinckoin heaepaumm» ot 29 gekabpsa 2012 r. Ne 273-P3, 3aKOHOM
Poccuiickoit Pefepaumm «O 6MbnnoTeyHom fgene» oT 29.12.1994r. Ne 78-d3, IMpasun
Mo/b30BaHMsi GUBMNOTEKON YUpexaeHus.

HacTosiLLiee NONOXeHWE pernamMeHTUpYeT NopsaoK OPMUPOBaHMS, CMOb30BaHNS,
06eCneyeHNs COXPaHHOCTY (DOHAA YUeGHMKOB.

2. Mopspok hopMrpoBaHUA y4e6HOro (hoHAa LLKO/IbHON 61BM0TEKM

KomnnekToBaHve y4e6HOro oHaa NpoMcxXoauT Ha ocHoBe deaepanbHbIX
nepeyHeii y4e6HMKOB, PEKOMEHA0BaHHbIX 1 A0NYLLEHHbIX MUHUCTEPCTBOM
06pa3oBaHmMs 1 Hayku P® ans mcnonb3oBaHWs B 06pa3oBaTe/lbHOM MPOLLECCE.

®oHA y4ebHOIN nnTepaTypbl KOMMJIEKTYETCA 3a CYET:
-BHOKETHbIX acCUrHOBaHWIA (hefepanbHOro 6roaKeTa,

-CpefcTB 06/1aCTHbIX CyOBEHLMIA, NPeAoCTaBASEMbIX MyHULMNIbHBIM
06pa3oBaHKsAM B YaCTW PacxofoB Ha NpuobpeTeHne y4eOHUKOB U YUeOHbIX
noco6ui,

-CpefiCTB MECTHbIX BGIOKETOB

HenocpeAcTBEHHOE PYKOBOACTBO M KOHTPO/Ib 3a PaboToi MO CO3L4aHMI0 1
CBOEBPEMEHHOMY MOMOJIHEHWNIO 6UBNMOTEYHOTO (OHAA YHEOHVKOB OCYLLECTB/ISET
avpekTtop OY.

Mpwn opraHm3aumm y4ebHOro npouecca HeO6X0AMMO MCMOo/b30BaTh YUYebHO-
METOAMYECKOEe 06ecreyeHne 13 OAHO NpeAMETHO-METOANYECKON MHN U
nporpaMm..

Mpovuecc paboThbl MO POPMMPOBaHMIO (hOHAA YUEOHOIN NUTepaTypbl BKIHOYAET

cneaytoLLme aTanbi:

- paboTa NeAarornyeckoro KonnekTunea ¢ defepanbHbiM NepeyHem
YUYEOHNKOB, PEKOMEH/I0BaHHbIX (A0MNYLLEHHbIX) K UCMONb30BaHNIO B
006pa30BaTe/bHbIX YUPEXKAEHMUSAX.

- NOAroTOBKA MepeYHs yYeOHMKOB, NMaHUPYeMbIX K CMO/b30BaHWUIO B HOBOM
yyebHOM rofy *

- NPeA0CTaB/EHNE MepPeYHs YUeOHMKOB aaMUMHMUCTPaumnn OY Ha cornacoBaHue u
YTBEPXAEHNE



- COCTaB/IEHME CMMCKa 3aKa3a Y4eOHNKOB Ha CrefyHoLLMin yUYeBHbIin rof
- 3aK/IH04EHVE 40roBOpa C NMOCTAaBLLUMKOM O 3aKyrMKe Y4YeOHOI nTepaTypsbl.

3. YueT (hoHa y4ebHNKOB

YueT 6MbnnoTeHHOro PoHaa y4e6HNKOB AO/MKEH COCOOCTBOBATL €r0
COXPaHHOCTK, NPaBU/IbHOMY ero POPMMPOBAHNMIO W LIENIEBOMY MCMO/b30BaHMI0. Bee
orepayuy rno yyeTy NpPon3BOAATCA 3aBeAyHoWmM BMOIMOTEKON, CTOMMOCTHbIN YYeT
BegeTcs 6yxrantepvein OY. Cepka AaHHbIX 6U6/IMOTEKM U ByXranTepum MNpPOU3BOAUTCS
eXKerofHo.

YyeT 6M6NMOTeYHOro POHAA YHEOHNKOB OTpaXKaeT NocTynieHne y4ebHUKOB B (POHA,
BblObITVE U3 (hOHAA, BENMUMHY BCEro (DOHAA YUYeOHWUKOB U CY)XXUT OCHOBOI A5
obecrieyeHns COXpaHHOCTM (POHAA YUYEOHMKOB, NPaBUIbHOIO €ro XpaHeHns un
MCNOMb30BaHUA, KOHTPONS 3a HA/IMUMEM U ABVKEHUEM YYEOHMKOB.

®PoHA y4ebHON NnTepaTypbl YUWUTLIBAETCA W XPaHUTCA OTAENIbHO OT OCHOBHOIO
6M6nnoTeyHoro hoHaa 6nénmotekn OY.

YyeT OMONMOTEYHOrO (POHAA Y4YeOHWKOB OCYLLECTBNSETCA B COOTBETCTBUU C
«HCTpYKUMel 06 yuerte 616IMOTEYHOIO (hoHaa onbnmoTek
06pa3oBaTe/bHbIX YUPEXAEHWU», YTBEPXKAEHHOW Npuka3oM MuHucTepcTBa Ob6pa3oBaHms
P® o1 24.08.2000 No2488.

YuyeT 6M6NMOTEYHOro (hoHAa YHEOHMKOB OCYLLECTB/ISIETCA Ha OCHOBaHWUW CrefayHoLLmX
LOKYMeHTOB: «KHura cymmapHoro yueta» (gasnee - KCY), «KapToTeka y4eTHbIX KapTouek
MHOF03K3eMMNAAPHOA  nUTepaTypbl», «PerncTpaumoHHas KHWra YYeTHbIX —KapTouek
MHOT03K3eMMNAPHOW NUTepaTypbI».

CyMMapHbIi y4eT BCeX BWAOB AOKYMEHTOB, MOCTYMNalOLWMX WM BblObIBAKOWMX W3
(hoHaa 6nbnmoTeku, ocyuectensercs B KCY.

KCY BefieTca B 3-X yacTax:
lyactb - «[llocTynneHne B POHL»;
2 4acTb - «BblbbITVE M3 (hOHAAY;
3 yacTb - «ATOrM ABMXKEHUS POHAA».

BbiObITVE Y4EOHUKOB 13 (hOHJA OPOPMISETCS aKTOM 06 UCKOUEHUM N OTPaKaeTcs B
KCY.

AKTbl Ha CnucaHve Y4ebGHMKOB COCTaBMAKTCA B ABYX 9K3eMMNspax, BU3MPYHOTCH
KOMUCCUE MO CMUCaHUIO MaTepuasibHbIX LEHHOCTEN W YTBEPXAATCA AVPEKTOPOM
YupexaeHus. OfuH 3K3emnnsp nepefaetca B byxranTeputo, BTOpOM OCTaeTcsd B
onbnmoTeke.

CsefleHMsi 0 BbIObIBLUMX Y4YeBHMKaX PerncTpupyroTcs B COOTBETCTBYIOLLUMX rpagax
BTOpON YacTn KCY.

[ OKYMeHTbI, B KOTOPbIX OCYLUECTBNAETCA YYeT, MOA/IeXaT MOCTOAHHOMY XPaHEHWUHo
KaK [JOKYMeHTbI CTPOroi OTYETHOCTMU.

4. icnonb3oBaHuWe y4ebHoro oHaa 6ménnotekn OY

YUe6HVKI, HaxoasLmecs B GU6IMOTEUHOM (hOHAE, BbIAAKOTCS YUaLLMMCS
6ecrnniaTHO 1 Ha BO3BPATHOI OCHOBE.

O6yuyatoLmecs, He caasLUMe 3a NPOLL/bIN rof YYeOHUKN 1 ApYyrue KHUM,
nony4YaroT Y4eOHMKN B MHANBMAYAbHOM MOPSAKE, MOCe TOro Kak BepHyT
y4ebHy0 nuTepaTypy B OMONNOTEKY.

YTepsHHble 1 NpULLIEALLINE B HErOAHOCTb YYeOHMKIN CNCLIBAKOTCA MO akTy
Komuccrein

O Cpoku akcnnyaTauum ydyebHukos onpegensatotcs CAHIMUHOM, a



Takxke cooTBeTcTBMEM Y MK QY. YUebHUKM, HaxopsLimecs B
Y[I0BNIETBOPUTE/ILHOM COCTOSIHAM U COOTBETCTBYHOLWME YMK, MoryT
“cnosnb3oBatbesa bosee 5 fer.

5. Cnctema obecneyeHnst yuebHoOM nnuTepaTypon

O NHopmaLms 0 nepedHe yueGHMKOB, NNaHUPYeMbIX K MCMOMb30BaHMIO B HOBOM
y4yeGHOM rofly, NpeocTaB/IseTCs KNacCHbIM PYKOBOAUTENSIM.

O Y4yebHMKM BbIAAKOTCA U NPUHMMAIOTCS B OMGIMOTEKE COrNacHo rpaduky,
COCTaB/IEHHOMY 3aBeyOLLMM BUBINOTEKON.

YueGHMKM BbIAAOTCS B HaUa/bHbIX KMaccax KNacCHOMY PyKOBOAMTENO Ha Kacc noj
POCMNCb, B CPEAHUX 1 CTAPLUMX KMacCax Ha PyKM KaX[oMy 06ydatoLlemMycsi Mof POCMKCh,
Kak NpaBuW/o, Ha OAMH YUebHbI rof. YUe6HVKM, M0 KOTOPLIM 06y4eHne BeAeTcs
HECKO/bKO /IET, B KOHLIE Y4eGHOro rofla MPo//IStoTCA eLlle Ha rof,

3a KaX[bli NOMYYEHHbI YUeGHK yUallecs PacnucbIBatoTCst B BEAOMOCTU Bbifaum
yue6HMKOB K/lacca, KoTopasi CAAeTCs KNacCHbIM pyKOBOAUTENEM B GUGINOTEKY.

Y4YebHWKK, yTpaueHHbIE U MOBPEX/AEHHbIE YUaLLMMUCS, 3aMeHSIHOTCSA
y4eOHMKaMM TOTO XXe aBTopa ¥ TOro Xe roja U3gaHums.

O B KOHLe yuebHOro roga y4ebHunKn caatotcst B 61MbnnoTeky B cpok Ao 30 mast B
COOTBETCTBUM C rpalpUKOM, COCTaB/IEHHbIM 3aBefyHOLLMM GUONNOTEKOMN.

B Lensax KOHTPONS COXpPaHHOCTU YyYebHMKOB MPOBOAATCA peiiapbl Mo Kiaccam B
COOTBETCTBUM C NNaHOM paboTbl 61UBIMOTEKMN.

6. paHnLbl KOMMETEHTHOCTU YYaCTHUKOB peannsaumn MNonoxeHus.
[AnpeKTop LUKO/bI

OTBeyaeT 3a opraHm3auuio paboTbl MO CO34aHMI0 U CBOEBPEMEHHOMY MOMO/IHEHNIO
O6M6NMOTEYHOro (POHAA YHEeOHMKOB.

KoopavHupyeT feATeNbHOCTb BCEX YYaCTHMKOB A/1A peasiM3aumn AaHHOro
IMonoxeHus.

OGecneuvBaeT YC0BKS A5 NPUOBPETEHMS, BbIBO3a, XpaHeHMs (hoHAa yueGHOI
NTepaTypbl.

3amecTuTesb AnpekTopa no YP

CobupaeT nHhopmaumto 06 YMK Ha cnefyrowmid yuebHblin rof y pyKoBoguTenei
MO

ExxerogHo npegoctasnseT agnpektopy OY cnmncok y4ebHMKOB Ans OY Ha cnefyrowmii
yuebHbIli rogy (nocne yTeepxxaeHus defepanbHOro nepeyHst y4ebHnKos MmnHUCTepCTBa
O6pasoBaHust PP)

MepeaaeT yTBEPXKAEHHbIV AVPEKTOPOM NepeyeHb Y4eOHMKOB 3aB. 6MOIMOTEKON Ans
nocneayroLLero o)opmIeHns 3aKasa.

KnaccHbIli pyKoBOAUTENb

3HaKOMUT poauTenen (3aKOHHbIX NPeAcTaBUTENENR) C YHEBHO - METOANYECKNM
KOMIM/IEKCOM Ha HOBbI Y4ebHbI o[ Ha POAUTENBCKMX COBpaHmsaX

CBOEBPEMEHHO UH(OPMMPYET 3aB. 6UOINOTEKON O BbIOLITMN YHaLLErocs M3 LLKO/bI

OcyuecTBNAeT paboTy N0 BOCMMTAHUIO Y YYaLMXCS GEPEXXHOI0 OTHOLLIEHUS K
yuyebHUKaM

Mony4yaeT y4eOHUKIN Ha KMacc 1 opraHu3yeT 1x Bo3BpaT B 6ubmoteky o 30 mast
KOHTponmpyeT cocTosiHMe Yy4ebHMKOB B K/acce 1 CneauT, YToObl y4eOHUKN Oblin



OTPEMOHTMPOBaHbI 1 CBOEBPEMEHHO BO3BpPaLLEHbl B OUOIMOTEKY

HeceT 0TBETCTBEHHOCTb 38 COXPaHHOCTb YYe6HMKOB, MOMYYEHHbIX K1acCoM
3aBefyoLLnin 6UOGNNOTEKON

E>XerofHo NpoBOANT MOHUTOPUHI COCTOSIHMS Y4eBHoro hoHga 6uonmotekn OY

Ha ocHoBe CMMCKOB YYEOHMKOB, MOMYYEHHbIX OT 3aM. AVPEKTOPa, (hopMUPYET 3aKas,
COOTBETCTBYHOWMI PefepasbHOMY MepeyHto Y4ebHNKOB, y4ebHbIX nporpamm QY ¢
YUYETOM Y)KE MMEIOLLMXCA YYEOHNKOB, WM3MEHEHUIA YNCNIEHHOCTU YYaLLMXCs, 00yYatoLLmxcs
BOY.

HanpasnsieT 3aka3 B Ynpas/ieHVe 06pa3oBaHusi, 0(hOPM/IEHHbIN MO YCTaHOB/IEHHOMY
o6pa3sLy

OpraHusyeT paboTy ¢ POHAOM Y4YebHNKOB, 06pabOTKy U CUCTEMATM3NPOBAHHOE
XpaHeHue; Bblgadvy Mo Kiaccam, npvem y4ebHMUKOB OT KMacCoB N YHalLMXCS.

BeneT yyeT nocTynmBLLEl Y4e6HO nnuTepaTypbl (MO YCTAHOBIEHHOMN A/151 LLKOMbHBIX
61b1moTeK opme), obecrneynBaeT NPaBUIbHOE XPaHEHWE U HECET MaTepPUabHYHO
OTBETCTBEHHOCTb 3a COXPaHHOCTb BUBIMOTEYHOrO POHAA YHEOHMKOB.

MpegocTaBnseT agMUHUCTPaLMK 1 NefarormyeckomMy KoeKT1BY MH(OPMaLuio o
cocTaBe 6M6MOTeYHOro (hoHAa y4EOHMKOB NO Kiaccam, COCTaBAsSeT OTUETbI MO Mepe
Tpe6oBaHMs.

BepeT paboTy COBMECTHO C K/1ACCHbIMM PYKOBOAMTENSMU MO BOCMUTAHUIO GEPEXHOr0
OTHOLLEHMA K y4eBHOW n1TepaType Yy yuallmxcs.

O MPUHUMAET B YCTAHOBNEHHOM MOPSAKE Mepbl K BO3MELLIEHMIO YLep6a,
MPUYHEHHOTO MO BUHE MO/b30BaTENEi

byxrantep
O BeJEeT CTOMMOCTHbIN Y4eT 61M6IMOTEYHOro POHAA LLIKOMbHbLIX Y4e6HUKOB
eXXerofiHo NPov3BOANT CBEPKY YH4eOHOro PoHAa COBMECTHO C 3aB. BUBINOTEKOA

U CnucblBaeT y‘-l€6HI/IKI/I, npuweLumne B HerogHoCTb

PoanTenn (3aKOHHbIE NPeACTaBUTENN) 00YYatOLLMXCS

obecneymBatoT pebeHKa He0OX0ANUMbIMU PaboYMMK TeTPaASAMM, NPONUCIMM,
pa3faToYHbIMM ANAAKTUYECKMMI MaTepuanamu, y4ebHUKaMn-TeTpaaamu, y4eGHbIMK
noco6msmMn no hakynbTaTuBamu, CreLKypcamn Ans YCBOEHUSI UM 06LLLe06pa3oBaTe/IbHON
nporpammbl 3a cUeT COOCTBEHHbIX CPeACTB.

HecyT maTepuanbHyt0 OTBETCTBEHHOCTb 1 BO3MELLLAIOT YLLepb npu notepe wim
nopye y4e6HMKOB B YCTaHOB/IEHHOM MOPSIZKE.

BosBpalualoT B 6UB/IMOTEKY BCE YHEOHUKM B Cly4vae nepexoa yyallerocs B TeHeHme
(N1 No OKOHYaHMK) y4ebHOro roaa B Apyroe 06pa3oBaTe/lbHOE YUpeXAeHne Ao
oTuncneHns pebeHka ns OY.

Yyaumecsa

MonyyaroT y4eOHUKM

BepeXXHO OTHOCATCH K LUKO/IbHBIM Y4YebHMKaM, CO6/1I04at0T npasuia nosb30BaHus
y4yebHVKamm

ObyuyatoLmecs, He cAaBLUMe 3a NPOLL/bIA rof YH4eOHVUKN 1 ApYTrie KHUTK, NOMyYaroT
YUYeOHMKN B MHAMBUAYabHOM MOPSIAKE, NOC/e TOr0 Kak BEPHYT YYebHYHO nuTepatypy B
6M6INOTEKY. *

BoBpems BO3BpaLLatoT YUEOHMKM U APYre KHUMN B LIENOCTU U COXPaHHOCTM.



