rocyJapcTBeHHOE 010 KeTHOE 001ieo0pa3zoBarenbHoe yupexkaenne Camapckoit oomactu
cpennsst o0ieoopa3oBarenbHas mKoa . JleBle3epKHHO MyHHIUIIAIBHOTO paiioHa YenHo-
Bepumnckuii Camapckoii obnactu

«PaccmoTpeHo» «YTBepxKAAI0»
[Ipencenarens JlupeKkTop MIKOJbI.
MEIarOrM4ecKoro CoBeTa benos E. A.
H.T. KocrsakoBa 29.08.2025r
npotokoi Ne 1
ot 29.08.2025r

[ToJi0:xeHHe 0 MOPSA/IKE PACCMOTPEHHUS Ka100 U NMPeIJI0KeHHIl 0T COTPYAHUKOB,
00y4aloIIUXCHA U UX PoaANTeIell (3aKOHHBIX MpecTABUTEeei)

O01mme noJoKeHus

1.1. Hactosmee [lonoxenue o mopsiike pacCMOTPEHHs kKajlod W MPEASIOKEHUN COTPYAHHKOB,
oOyyJaronuxcs ¥ uX pojauTeneit (3akoHHbIX npeacraputeneii) B 'bOY COII c. JleBne3epkuHo
(manee Ilomoskenue) paspaboraHo B cooTBeTcTBUHM ¢ DenepanbHbM 3akoHOM OT 29.12.2013
No243- @3 «O06 obpazoBanuu B Poccuiickoit ®denepanun» u DeaepadbHbIM 3aKOHOM OT
02.05.2006 Ne59-®3 «O mopsiake paccMOTpeHus oOpaiieHuil rpaxaan Poccuiickoit
Denepauun».

1.2. TTonmoxeHue omnpenenseT NopsI0K PACCMOTPEHUS 0OpaleHUH rpakaaH, a IMEHHO, OPSI0K
yueTa, PETUCTpalMH, PACCMOTPEHUS M pa3pelieHus oOpameHuid TpaxIaH, KOHTPONS HUX
UCIIOJTHEHMSI, OpraHu3aluu JuyHoro npuema rpaxnaad B 'bOY COLI c. leBne3epkuHo

3. I'paxiane, Kak MpaBUIIO, POJUTENH (3aKOHHBIE MPEICTABUTENN) 00YUarOIUXCsl, UMEIOT IPaBo
oOpamarbesi TUYHO, a TAaKKe HAIPABIATh B INKOJNY KOJUICKTHBHBIE oOpamienus. OOparieHus
MOTYT HaIlpaBJIATHCA 10 10YTe, PaKCUMUIBHOM CBA3H, Teserpady, 3J€KTPOHHON MTOYTE U UHBIM
MH(GOPMAIIMOHHBIM CHCTEMaM OOIIETro MOJIb30BAHMUS.

1.4. Insa peann3auuul ILEJ€ MOJOXKEHUS HCIOJIB3YIOTCS CIEAYIONIME OCHOBHBIE TEPMHUHBI: -
OOpamenne TpaxaaHuHa (Jajgee oOpaleHne), HAMpaBlICEHHOE B IMKOJIY, 3TO MHUChMEHHOE
peIokKEeHHe, 3asBIICHUE U JKano0a, a Takke yCTHoe oOpallieHue rpaxxjanuta; - [lpeninoxenue
- HOXKCJIaHUA HJIW PEKOMCHAAIHNU I10 YIIYUYIICHHUIO OTACIBbHBIX HaHpaBJ'IeHI/Iﬁ OCATCIIBHOCTHU
IIKOJIBI, COBEPIICHCTBOBAHUIO JIOKATHHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOUINX e€e
NeSITeNbHOCTh; - 3asBICHHE - Mpoch0a TIpaxJaHMHA O MPEJOCTaBICHUH Kakoi-110o
UH(POPMALIUU UM JOKYMEHTA, COACHCTBUH B PeaTM3alllii €r0 KOHCTUTYLIMOHHBIX IPaB U CBOOOT
WJIM KOHCTUTYLMOHHBIX MIPaB ¥ CBOOO IPYTUX JIHII, THO0 cOOOIICHHE 0 HAPYIIEHUH 3aKOHOB U
HWHBIX HOPMATHUBHBIX aKTOB, HCIOCTATKAaX B pa60Te IIKOJIBI, 0o KpUTHKA JOJLDKHOCTHBIX JIMI; -
Kanoba - mpocsba rpa’kgaHMHa 0 BOCCTAHOBJICHUH WJIU 3aIUTE €r0 HapyIIEHHBIX MpaB, CBO0O
WIM 3aKOHHBIX HWHTEpecoB, JHOO MpaB, CBOOOJX WJIM 3aKOHHBIX HHTEPECOB IPYTHX JIMIIL,
BCJIE/ICTBHE HapyIlIeHUs paOOTHUKAMH IIKOJIbI TPEOOBAHUN 3aKOHOIATENbCTBA, ATHUECKUX HOPM
Y TIPaBUJI IOBEJCHUS U T.1.



1.5. HOnsa mnomydeHus wuWHPOpPMAIMM O TOPSAKE PACCMOTPEHHUS OOpalieHuid TpakaaHe
oOpamalorcsi: - JUYHO B IOKONMYy; - TO TenedoHy, - IO ODIIEKTPOHHOM TodTe; - uepes
OopUIMANTEHBIA CcalT 00IIeo0pa3oBaTeIbHOTO yupexkaeHuss B cetn MHTepHeT «OOpamieHue
rpaxaan»: 2 - yepe3 opuIHaNbHBINA caiT 0011e00pa30BaTENILHOTO yUpexaeHus B ceTi HTepHeT
«IToptan 0OpaTHOI1 CBSI3UY.

2. Opranu3zanus AeJ0NpOU3BOICTBA

2.1. Opranmzanusi pabOTBl C MUCbMAMHU M YCTHBIMH OOpAIICHUSIMH TpPaXJaH JOJDKHA
oOecrieunBaTh  HEOOXOIMMBbIE  yCJIOBUS JUIA  OCYLIECTBICHHS  MPEAOCTABICHHOTO U
rapaHtTupoBaHHoro rpaxjaaHam Koncrtutynueir P® mpaBa oOpamarbcst ¢ NpeAsioKEHUSMU,
3asIBJICHUSIMU U jKajl00aMu B IUCBMEHHOMN M YCTHOH (opMe.

2.2. OTBETCTBEHHOCTD 3a OPraHU3aLUIO U COCTOSIHUE JIEJIONPOU3BOACTBA 10 MUCbMaM U YCTHBIM
oOpaIeHusIM Irpax/aH BO3JIaracTcsl Ha AUPEKTOPa MIKOJIBL.

2.3. Jlemonpou3BOACTBO IO OOpaIIeHUsIM TpaxKaaH BEACTCS OTICIBHO OT JAPYTHX BHUJOB
JIETIOTIPOM3BO/ICTBA M OCYIIECTBISIETCSL  CEKpeTapeM  pPYKOBOAMTENS  00pa30BaTEbHOTO
YUpeXKICHU.

2.4. IllpunsTHEe pelieHus [0 PAacCMOTPEHUIO MHCEM W YCTHBIX OOpallleHud TIpakIaH
OCYIIECTBIIICTCSA AUPEKTOPOM 00Pa30BATEIBHOTO YUPESIKACHUS.

2.5. HenocpeacTBeHHOE UCTIOJTHEHHUE MTOPYUYEHUH IO MUChbMaM M YCTHBIM OOpallleHUsIM Tpak]1aH
OCYIIECTBIISIETCS] OTBETCTBEHHBIMU PA0OTHUKaMH 00pa30BaTEIbHOTO YUPEKICHHUS.

3. Ilpuem u peructpanus MuceM rpaxaaH

3.1. Bce MMOCTyHaromue B O6pa3OBaTCJ'ILHO€ YUPCIKACHUC O6paH_ICHI/IH IrpaXaaH IPpUHHUMAKOTCS U
O(i)OpMJ'ISIIOTCSI B ICHb HX IOCTYIUICHUA PYKOBOAUTCIIEM 06p8.30BaTCJ'ILHOF 0 YUpPCKICHUSA B
COOTBCTCTBHUH C JOJDKHOCTHBIMH 00513aHHOCTSMU.

3.2. Tlocrynaromue oOpalieHds C KOMHSIMH JOKYMEHTOB (HampuMep, KOMWH aTTecTaToB,
JUTUIOMOB, TPYAOBBIX KHUXKEK W Ap.) MPHUKPEIUISIOTCA K TeKCTy oOpamieHus. [lomydeHHbie
MOJTMHHUKH JIOKYyMEHTOB, [ICHHbIE OyMaru BO3BpalllaloTCs IpaxaaHaM.

3.3. OOpamieHusi TpaxnaH, KONMHH OTBETOB Ha HUX U JOKYMEHTBI, CBSI3aHHBIE C UX
paszpenieHueM, (pOPMHUPYIOTCS B JieJa B COOTBETCTBUU C YTBEPKIECHHOW HOMEHKIIATYPOil.

3.4. TloctynuBumiMe MUCbMA TPaKIaH PETHCTPUPYIOTCS PYKOBOAUTENEM 00pa30BaTEIbHOTO
YUpEXKIEHUS B XKypHayie yuera. PerucrpalMoHHBIM (BXOZSIIKMM) HOMEP IHUCbMa COCTOUT U3
HOPSIIKOBOTO HOMEpa IMOCTYIHBILEro oOpallieHus B Ipelenax KaJeHJapHOro roja U HMHIEKca
JieJ1a 0 HOMEHKIatype. Ecim 3asBHUTeENb IPUCIIan HECKOIBKO MMCEM, HO IO Pa3HBIM BOIIPOCaM,

TO Ha Ka)J0€ MMMCbMO IIPOCTABIIAETCS CBOW PErMCTPAllMOHHBIN HOMEp. Ecii muecbMo nepeciiaso,
TO B XypHaie (B rpade «mpuMeyaHHe») YyKa3blBaeT, OTKyJa OHO TMOCTymwio (OT
aJMMHHCTpAlMM, palOHHOW MPOKYypaTyphl, oTAesa oOpa3oBaHus U T.4.). [loBTOpHBIE muUcChbMa
CTaBiATCAd Ha KOHTpoib. Ilpu pabore ¢ HUMH TOAOMPAIOTCS MMEIOMIMECS JOKYMEHTBHI I10
oOpalleHusM JaHHOTO 3asBUTENs. B KypHajme yuyeTa W PerucTPaliMOHHO-KOHTPOJBHBIX
KapTOYKax MPUCBAUBAETCS OYEPETHON PETUCTPALIMOHHBIN HOMED.



4. TpeboBaHus K 00paIEeHUIO

4.1. TlucebmeHHoe oOpalieHHe TpaxKAaHWHA JOJKHO COJepkKaTh HAWMEHOBAHME IIIKOJIBI,
dbaMuInIo, UM, OTYECTBO JOJDKHOCTHOTO JIMIIA JTMOO €ro JOKHOCTH, (PaMUIIHIO, UMSI, OTYECTBO
3adBUTCIIA, HO‘-ITOBBIIE anpec, 110 KOTOpOMy Hy)I(HO HaHpaBI/ITL OTBCT, yBGI[OMJIeHI/IC (0]
nepeagpecanuyu  oOpalieHus], JaTy W JUYHYI0 TOINUCh. B ciiydae HEOOXOAUMOCTH (YTOOBI
HOI[TBepI[I/ITB CBOH IIOBOI[LI) Fpa)KI[aHI/IH MOXET HpI/IJIO)KI/ITB K HI/ICBMCHHOMy O6paH_[eHI/IIO
I[OKYMGHTBI 158 MaTepI/IaJIbI JII/I60 UX KOIIHUH.

4.2. B oOpaiieHu#, COCTaBICHHOM B (hopMe 3IIEKTPOHHOTO JOKYMEHTa, I'pa)KIaHHH JIOJDKCH
yKa3aTh: - CBOM (haMHIIUIO, UMs, OTYECTBO; - AJPEC AIEKTPOHHON IOYTHI, €CIIM OTBET IOJDKEH
ObITh HampamiieH B (OpMe SJIEKTPOHHOTO JOKYMEHTA; - TOYTOBBIA aapec, €Clid OTBET JOJDKCH
ObITH HampaBieH B MUCbMEHHOW Qopme. K oOpamieHHio TpaXIaHWH BIIPaBe MPUIOXKUTH
HEOOXOAMMBIE TOKYMEHTBHI W MaTepHajbl B AIEKTpOHHOH Qopme. Takxke OH MOXKET HX
HAINpaBUTh 3TH JOKYMEHTHI WM UX KOIIMU B MUCBMEHHOH (hOpMe TI0 IouTe.

4.3 B KONIEKTUBHOM 06paH_[eHI/II/I YKa3bIBAOTCA: (I)aMI/IJ'II/IH, HMA, OTYCCTBO OJHOTI'O I'paKAaHHHA,
O6paTI/IBI_HeFOC$I OT JMIa KOJUICKTHBa H (1)aMI/IJ'II/II/I, HHUIOWAJIbl W IIOAIIHNCH APYIruX 4YJICHOB
KOJIJICKTHBA, C YKAa3aHUEM KOHKPCTHOI'O aJapecCa (HO‘ITOBOI‘O Ui BHeKTpOHHOFO) II0 KOTOPpOMY
CJICAYCT HAIIPpaBUTb OTBCT.

4.4. OTBeT Ha OOpalleHue rpaXk/IaH He JaeTCsl B CIICAYIONINX CUTYAIUsIX: - €CIIH B 00paleHnN

HE yKazaHa (Gamuius rpakIaHWHA, HANpPaBUBIIETO0 OOpAIICHWE, WJIM IMOYTOBBIH ajpec, Mo
KOTOPOMY JIOJKEH OBITh HANpaBJICH OTBET; - €CJIM TEKCT OOpaIleHUs TPOYECTh HEBO3MOXKHO U3-

3a ero (YM3NYECKOTO COCTOSIHWS, 00 3TOM TpaKJaHWHY COOOIIAeTCs B TEUEHHE CEMH IHEH OT
MOMEHTA PETUCTPAIUH; - €CIIM B 0OpaIlEeHUH CONEePKATCS HEIEH3YPHBIC TUOO0 OCKOPOUTETHLHEIE
BBIPAXKEHHUS, YTPO3BI XKU3HU, 340POBBI0 U UMYIIECTBY JOJLKHOCTHOIO JIMIA, 4 TAK)KE WICHAM €r0
CeMbH, 00 3TOM TPaKJaHUHY COOOIIAETCS O HEJOMYCTHMOCTH 3JI0yTIOTPEOICHHS TTPABOM; - €CITH

B OOpallleHUHM COJEPXKATCs CBEICHHS O IOATOTABIMBAEMOM, COBEPIIAEMOM WM COBEPIICHHOM
MPOTUBOMPABHOM [I€SHUHU, a TaKKe O IUIE, €ro MOATOTABIMBAIOIIEM, COBEPIIAOIIEM WU
coBepuIMBIIeM, oOpallleHue TOJJISKUT HANpPaBICHUI0O B TOCYAapCTBEHHBIH OpraH B
COOTBETCTBUM C €ro KOMIIETCHIIMEW; - €cld B MHUCbMEHHOM OOpallleHuH TpaxkJaHWHA
COJICP)KUTCSL BOIIPOC, Ha KOTOPBIM €My paHee ObUI JaH OTBET IO CYHISCTBY W IPH ITOM B
oOpalleHuu HE TPHUBOISATCS HOBBIC JOBOJIBI HJIM OOCTOSITENBCTBA, TPAKIAHUHY COOOIIACTCS
pemeHre 0 O€30CHOBATEIBHOCTH OYEPETHOTO OOpAaICHHsS W TPEKPANICHUH TEPENCKH 10
JTAHHOMY BOIIPOCY.

4.5. OOpamenus TpaXIaH, HE COJAEpXAIIUNe TaHHBIX, yKa3aHHBIX B myHKTax 4.1. - 4.3.
HACTOSIICTO IMOJIOXKCHWS, TPU3HAIOTCS aHOHUMHBIM U PACCMOTPEHUIO HE TTOICHKHUT.

4.6. IluceMenHble oOpallleHusl TpakJaH U MaTepuaibl K HUM, KOMHH OTBETOB, JIOKYMEHTHI I10
JUYHOMY IIPUEMY TpakJiaH (GOPMUPYIOTCS B JeJia B COOTBETCTBUM ¢ HOMEHKJIATYpPOM JIel.

5. [Mopsimok paccMOTpEeHHs MUCbMEHHBIX (JEKTPOHHBIX) OOpaICHHIA

5.1. TTuckmeHHOE OOpalIeHNe MOMJISKUT O00S3aTeNbHONH PErucTpaliyi B TEUEHHUE TPeX JHEU C
MOMEHTA MOCTYIUICHUS



5.2. OOpamenue, mocTynuBiiee dYepe3 OQGUIMATBHBIA CaWT IIKOJBI, PETUCTPUPYETCS
aIMUHUCTPATOPOM CaTa.

5.3. Tlocne w3ydeHWs: OOpamieHHs, HPOBEPKM JIMYHBIX JAHHBIX 3asBUTENS, OOpalICHUC
pPETHCTPUPYETCS PYKOBOIUTEIIEM IIIKOJIBI, OTBETCTBEHHBIM 32 PabOTy C OOpaleHUSIMH TPAKIAH B
XKypHaje oOpaleHui TpakKIaH.

5.4. TlpuHsATHE pEIICHHs 0 PACCMOTPEHHUIO MUCHbMEHHBIX (JICKTPOHHBIX) OOpaICHU MpaXkIaH
OCYHICCTBIIACTCA JUPCKTOPOM IIKOJIBI, KOTOpLIﬁ HAa3HA4YaCT UCIOJIHUTCIIA U ONIPCACIIACT CPOKU
paccMOTpeHHs 0OpaIICHHUS.

5.5. Cpok paccMoTpenusi oOpameHus coctaBiaser 30 ngHel co gHsA peructpanuu. B
UCKITIOYUTENBHBIX CIIydasx OH MOXET ObITh NpojajiieH, HO He Oomee uem Ha 30 mmeid. O
IPOJIEHUU CPOKA PAaCCMOTPEHUS IPakJaHUH YBEIOMIISIeTCS] O(PULIUATIBHO.

5.6. OOpamienusi, He TpeOymOIIMEe CHNENUATLHOTO M3y4YeHHs W (WJIU)  TPOBEPKH,
paccMaTpuBarOTCs B CpOK He Oosiee 15 mHei.

5.7. PaccMmoTpenue oOpaileHuil TpaxaaH, COJAEpKalIMX BOMPOCHI 3alUTHl MpaB peOeHKa,
MPEIOKEHUST TI0 TPEJAOTBPAIICHUIO BO3MOXHBIX aBapUW M HMHBIX UYPE3BBIYANHBIX CUTYAIIHH,
IPOU3BOAUTCS O€30TIaraTeabHo.

5.8. UcnonuuTenb, Ha3HAYEHHBIN TUPEKTOPOM IIIKOJIBI, TOTOBUT MPOEKT OTBETA Ha OOpaIieHue
Y TIPEJCTABIISIET €r0 B YCTAHOBJIEHHBIE CPOKU JTUPEKTOPY HA YTBEPKIACHHUE.

5.9. Coz[epxcaHI/Ie MpoCeKTa OTBETAa HEC MOOJDKHO IMPOTHBOPCYUTHL 3aKOHOIAATCIBLCTBY P® wu
IIPUHATBHIM B O6H.[CCTBG 9TUYCCKUM HOpMaM.

5.10. Ecmm pmns paccMoTpeHuss  oOpalieHus TpakJaHMHa  TpeOyercs  MoNyueHue
JOTIOTHUTEIBHBIX MAaTEpHUajOB, UCHOIHUTENh TOTOBUT M HAINpPAaBIsET HEOOXOAUMBIE MUCHMA,
3anpockl. ['ocy1apcTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABIIEHUS WU JOHKHOCTHOE JIMLIO

M0 HaINpaBJICHHOMY B YCTAaHOBJICHHOM TIOPSAJIKE 3ampocy oO0s3aHbl B TeueHue 15 mHel
MPEJIOCTaBUTh JOKYMEHTHI W MaTepHallbl, HEOOXOIUMBIC I PAaCCMOTPEHHS OOpallieHus, 3a
WCKJIIOYEHHEM JIOKYMEHTOB W MAaTE€pHUAJIOB, B KOTOPBIX COJIEPHKATCS CBEIACHHUS, COCTABIISIIOIINE
rOCYy/IapCTBEHHYI0 WJIM HHYIO OXpaHsieMylo (enepaabHbIM 3aKOHOM TaiHy, W JJIs KOTOPBIX
YCTaHOBJICH OCOOBI MOPSTOK MPEAOCTABICHHUS.

5.11. Tlpu momy4yeHuu mpoekTa OTBETa Ha oOpallleHue, JUPEKTOP HIKOJbI MPOBEPSET €ro Ha
OpeaMeT MpPaBUIBHOCTH O(OPMIIEHUS, TOJIHOTHI HMH(POPMALUU, COOTBETCTBHUS BBIBOJIOB
JEHCTBYIOLIEMY 3aKOHOAATENbCTBY. lIpu corsmacum ¢ NpeacTaBICHHBIM IPOEKTOM OTBETA,
PYKOBOAMTEIb IIEpPEeNacT €ro Jisd HalpaBlIeHUs 3asBUTENI0. Eciu He coriaceH, BO3BpallacT
UCTIOJIHUTEIIO Ha JOopabOTKY C yKa3aHHUEM CPOKOB YCTPAaHEHHUsI HEIOCTATKOB.

5.12. Ecnu OTBET MO CYyIIECTBY IOCTAaBJICHHOTO B OOpAIlEHUH BONpOCa B CHIIy KaKUX-THOO
NPUYMH AaTh HEb3s, TPAXKAaHUHY, HAIIPaBUBILIEMY OOpallleHue, COOOIIaeTcss O HEBO3MOXKHOCTH
JaTh OTBET.

5.13. Obpaienue AOKHO OBITh PACCMOTPEHO C Y4YETOM BCEX HIOAHCOB, a (PaKTbl U TOBOJBI,
U3JI0)KCHHBIE B HEM, JOJDKHBI OBITh TPOBEPEHBI C TOYKH 3PEHHUS MOJIHOTHI, JIOTMYHOCTH,
3aKOHHOCTH, OOOCHOBAHHOCTH W JO0cTOBepHOCTH. OTBETHI Ha OOpAIICHUS T'Pa)JaH TOJDKHBI



OBITh aPryMEHTUPOBAHHBIMH, C Pa3bsCHCHUEM BCEX 3aTPOHYTHIX B HEM BOINPOCOB, a €CIU B
yIIOBJICTBOPCHUHU OOPALICHUS 3asBUTEII0 OTKAa3aHO — COJICPIKATh YETKOE Pa3bsICHEHHE TTOPSIKA
00’KaJI0BaHUsI MPHUHSATOTO PEIICHUS C YKa3aHWEM OpraHa (IOJDKHOCTHOIO JIMIIA), K KOTOPOMY
MOJKET OBITh HAIPaBJICHA XKaJI00a.

5.14. Tlpu odopmieHNr OTBETa Ha OOpalieHHEe HEOOXOAMMO PYKOBOJCTBOBATHCS IMPABUIAMU
JEJIONPOU3BOACTBA U O(DOPMIICHUS HCXOIAMINX JOKyMeHTOB. OTBET JOJDKEH COJEpKaTh ATy,
PETHCTPAIIMOHHBI HOMEp TOKYMEHTa, (paMHIIUIO, UM U OTYECTBO 3aSBUTEINS, €r0 IMOYTOBBIM
azpec, TEKCT (OTBETHI HA TIOCTABJICHHBIC BOMPOCHI), HAUMCHOBAHHE JIOJDKHOCTH JIHUIIA,

MIOJIIMCABIIETO JJOKYMEHT, ero ()aMIIIUI0, HMsI, OTYECTBO U HOMED TeleOHa HCITOTHUTEIS.

6. Opranu3zanus JTU9HOTO MpueMa rpaxaad. [lopsaok paccMOTpeHHsT YCTHBIX 00paleHni

6.1. JInuHbIi IpueM rpakJjaH OCYLLECTBISIETCA B LEISIX ONIEPaTUBHOIO PACCMOTPEHHUS YCTHBIX
oOpallileHu# rpakJiaH ¥ IOPUINUECKHX JIUL, OTHOCSILIUXCS K KOMIIETEHLIMH IIKOJIbl, COKPAILICHUS
KOJIMYECTBA  NHCHMEHHBIX  OOpallleHWi, OpraHW3ali  MPEeXyNpeIuTeIbHOW  paboTHI,
YCTaHOBJICHMS U YCTPAaHEHUS IIPUYHUH HEBBIIIOJIHEHUS JOKHOCTHBIMY JIMIIAMH BO3JI0KEHHBIX Ha
HUX 00s13aHHOCTEH

6.2. IlpueM rpaxiaH OCYIIECTBISETCS AUPEKTOpoM IIKOIbl. [Ipm HeoOXxoaumocTu AUPEKTOP
MOKET JJIsl pelIeHHs BOIIPOCca MPUTIIACUTh 3aMecTuTeNs Aupekropa (mo YBP), nenaroruueckux
pabOTHUKOB WU IPYTUX PAOOTHUKOB IIKOJBI.

6.3. Uudopmanus o MecTe mpueMa, a TakkKe 00 yCTAaHOBJICHHBIX I TNpUEMa JHAX M Yacax
JIOBOJIUTCSL JIO CBEIEHHs TpaxkIaH uepe3 HMH(GOPMAIMOHHBIH CTEHA W O(UIIMAIBHBIA CaiT
00pa3oBaTeNLHOTO YUpexkIeH!s B ceTn VIHTepHeT

6.4. HpI/I JIMYHOM NPpHUEME Tpa)XJaHUH OOJDKCH MNPCAbABUTH NOKYMCHT, y,[[OCTOBCpHIOIJ_[I/II\/’I €ro
JINYHOCTD.

6.5. [Ipuem yCTHBIX 0OpaIeHHIA 110 KOHTAKTHBIM TeJIe(OHaM BEICTCS aIMUHUCTPAITUCH IITKOJIHI.

6.6. YctHbIe 0OparnieHus: - TpeOyroIie OrnepaTuBHOIO BMEIIATEIHLCTBA U OKa3aHUsI TIOMOIIHN B

CJIOKUBIIIEHCS CUTyallul OOBOAATCA OO AUPCKTOpAa MIKOJbI WJIXW YIIOJJHOMOYCHHOI'O JIMOa IJIA
OPUHATHS PEIICHUS W OCYIIECTBICHUS KOHTPOJIS 3a €€ pa3pelieHUeM; - COAeprKallue

KPUTHYCCKUC 3aMCUaHUA B aJApCC IMIKOJIbI, COTPYAHHUKOB MIKOJIbBI WKW IO YJIYYHICHUIO HUX

JESTENILHOCTH JOBOSATCS 10 IUPEKTOPA IIKOJIBI WIIH YIIOTHOMOYEHHOTO JIUIIA.

6.7. B cinydae, ecnu M3JI0)KEHHbIE B YCTHOM oOparieHud (akThl U OOCTOSATENbCTBA SBISIOTCS
OYECBUIHBIMU M HE TPEOYIOT IOIMOJHHUTEIBHON MPOBEPKH, OTBET Ha OOpalleHHe C COrjacus
rpaXJaHMHAa MOXXET OBbITh JaH YCTHO B XOA€ MpHeMa. B ocTalnbHBIX Cclyyasx [gaercs
NUCbMEHHBIN OTBET M0 CYIIECTBY MOCTABJICHHBIX B OOpAIlEHUU BOIIPOCOB.

6.8. YcrHble oOpalieHus MOTYT IMOCTYNaTh MPH NPOBEACHUH IpUeMa, BO BpeMs Telae(OHHBIX
IIEPEeroBOPOB M pacCMaTPUBAIOTCS B CIOyd4asX, KOIJla M3JIOKEHHble B HUX (DaKkThl U
OOCTOSAITENILCTBA OYEBUAHBI W HE TpeOylOT JONOJHUTEIBHOW MPOBEPKH, JHUYHOCTH
o0palrarmuxcs U3BECTHBI U ycTaHOBJIEHbI. Ha ycTHBIE oOpaleHns, Kak IpaBuio, 1aeTcs OTBET

B YCTHOM popme.

6.9. Uudopmarus 06 yCTHBIX 00palleHUsIX MOXKET ObITh BKIIIOUEHA B )KypHAJ 00palieHUH.



.10. Pe3ynpTatel paccMoTpeHust 0OpalieHui rpaxaaH:

.10.1. KoHeyHbIMH pe3yJbTaTaMHd pPAcCMOTPEHHUS OOpAICHUs SIBISIIOTCA: - OTBET Ha BCE
MOCTaBJICHHbIE B OOpaiieHuu (YCTHOM, B NMHUCBbMEHHOHW (opme mwin B GopMme 3IEKTPOHHOIO
JIOKyMEHTA) BOIPOCHI UJIU YBEJIOMIICHUE O MEPEapPEeCOBAHUH O0PAILIEHUS B COOTBETCTBYIOILYIO
opraHu3alvilo HWJIMW OpraH, B KOMIICTCHIHMIO KOTOPOIO0 BXOAWUT PCHICHUC IIOCTABJICHHLBIX B
oOpallleHuu BOIPOCOB; - OTKAa3 B PAacCMOTPEHHUU OOpaiieHus (yCTHOTO, B MUCBMEHHOU (opme
Wi B (hopMe IEKTPOHHOTO JOKYMEHTA) C U3JI0KEHUEM IMPUIHH OTKa3a.

6.10.2. Tlponemypa paccMOTpeHHUs OOpaIeHHUS 3aBEpIIACTCS MyTeM HANpaBIICHUS OTBETa WIIU
OTKa3a TIO0 CYIIECTBY OOpalleHHus 3asBUTENS W TONyYCHHUS TPaKIaHUHOM pe3yJsibTaTra
paccMOTpeHHs OOpallleHus B MHUCbMEHHOW WJIM yCTHOW Qopme, Win B (GopMe 3JIEKTPOHHOTO
JIOKYMCHTA.

7. O000mIeHNe 1 aHATN3 TMCBMEHHBIX U YCTHBIX 00paIeHnid TpaskaaH

7.1. lupektop 00pa30BaTEIBHOTO YUPEKJICHUS WITH IO €T0 MOPYICHUIO IPYTHE JOJKHOCTHBIC
Jina J0JKHBI CUCTECMATHYCCKU aHAJIM3UPOBATh U O606HIaTI) MNPpECAJIOXKCHUA, 3a4BJICHHNA, ’Ka100bl
TpaXXJaH 1 COACPKAIUCCA B HUX NPAKTUICCKHUEC 3aMCYaHM. HGJ'H)I CBOCBPCMCHHOC BBIABJICHUC
W YCTpaHEHUE NPHUYMHBI, IMOPOKIAIOIIEH HApyLIEHUE NpaB 3asBUTEIECH, 3allUTa HHTEPECOB
TpaXXAaH B  COOTBETCTBHM C  3aKOHOJATENbCTBOM, a TaKKe COBEpIICHCTBOBAaHUE
OpPraHM3aIlMOHHOM K YIpaBlIEeHYECKONW MAESITeNbHOCTH B cHcTeMe 00pa3oBaHHs JaHHOMN
TEPPUTOPUH.

7.2. OO6o6menue oOpamieHUd MOXHO OCYIIECTBISATh IO  CIEAYIOIIed MpUMEPHOIN
KJIacCCHU(UKAIUU: - MO aJpecy OoOpalleHuil (B TOM YHWCiIe MOCTYHAIOMIMX W3 BBIIIECTOSIINX
OpraHu3alliii U Ap.): MO THIIaM U BUJaM 00pa30BaTENbHBIX YUPEKIECHUH; - CKOIBKO MOIYYSHO U
PaccCMOTPEHO KOJIJIEKTUBHBIX, MHAUBUAYaIbHBIX, aHOHUMHBIX OOpAIIeHUI; - [0 HAMPaBICHUIM
pabotel (mo knaccupuxatopy Tem). [IpoBOIUTCS KONMMUYECTBEHHBIM W KAYECTBEHHBIN aHAIN3
BCEX TOCTYIUBIIUX OOPAIICHUA C XapaKTEPUCTUKOW (DAKTOB, M3JIOKEHHBIX 3aIBUTEISIMU U
yKa3aHUEM PE3yJIbTaTOB: B YaCTHOCTH, KaKhe (PaKThl MOATBEPAMINCH MOJTHOCTHIO WIIH YaCTUYHO.
[To pesynbraram aHamm3a mpeacTaBiseTcss HHOOPMAIHS ¢ KOHKPETHBIMU PEKOMEHTAIUSIMH T10
COBEPIIICHCTBOBAaHUIO pPabOThl B JaHHOM Bompoce. Marepuaiabl OQOPMISIOTCS B BHUIC
0000IIIEHHBIX CBEICHUH, TA0IHII U AHATMTUIECKHUX CIPABOK.

7.3. Ananutuueckass uHpopManus IO HUToraM paboTbl ¢ OOpallleHUusIMH  TpakaaH
MOJTrOTAaBINBACTCS 32 KAJIEHAAPHBIHN roJ (1o KBapTajiam).

8. ®opmupoBaHUE U XpaHEHHUE JIe] 110 MUCbMaM U YCTHBIM OOpalleHUsIM rpaKiaH

8.1. Bce moctynuBIIMe nuchMa 1 yCTHbIE OOpAILEHHs TpakIaH MOCIIE UX pa3pelleHus JOIKHbI
ObITb BO3BpAIEHbl PYKOBOAUTENIO CO BCEMU OTHOCAIIUMMCA K HUM MaTepuajaMu AJs
LEHTPaJIU30BaHHOTO Yy4era U QopmupoBaHus nein. DopMupoBaHUME U XpaHEHUE Jell I0
00paleHns M TpakKAaH y UCTIOIHUTENIS 3aIPeIaeTCsl.

8.2. IInceMeHHbIe 0OpalleHysl IpaX/iaH, KOIMKY OTBETOB HAa HUX U JJOKYMEHTBI, CBI3aHHbBIE C UX
paspelieHreM, a Takke AOKYMEHTBl IO JMYHOMY IpUEeMy IpaxaaH (OpMHUpYIOTCS B Jella B
COOTBETCTBUU C YTBEPKIACHHOM HOMEHKIIATYPOU JEeJ1.



8.3. B mporecce dopMupoBaHHS €1 TPOBEPSAETCA TAKKE MPaBUIBHOCTh OGOPMIICHUS
JIOKYMEHTOB (TIOJIMCH, JaThl, HHIEKCHI, aapecaTsl). HemoodopmieHHbIe WM HEMPaBUIHLHO
0 OpMIICHHBIE TOKYMEHTHI BO3BPAIIIAIOTCS HCIIOJTHUTEIISIM Ha TOPaOOTKY.

8.4. Iluckma m marepuasbl 110 YCTHOMY PacCMOTPEHHIO OOpallleHuH IpaskJaH XpaHATCS ISTh
JIET, MOCJIE YE€r0 YHUYTOKAIOTCS.

8.5. Ilo ucTreyeHMHM YCTaHOBJICHHOTO CpOKa XpaHEHHS JIOKYMEHTOB 110 TNPEUIOKEHHSM,
3agBICHUSIM U JKajo0am rpaxxiaH COCTaBJIACTCA aKT 00 wux YHHUYTOKCHUU, KOTOpBIfI
NOANMKCHIBAECTCS.  WICHAMM  DKCIIEPTHOM  KOMMCCHUM M YTBEPXKAACTCI  JUPEKTOPOM
00pa30BaTENbHOr0 YUPEKICHUS.

9. OTBETCTBEHHOCTD 32 HAPYyIICHHE 3aKOHOAATEIBCTBA 00 0OpaIeHHUSIX TPaXKIaH

9.1. OTBEeTCTBEHHOCTHL 3a OpraHu3anur pacCMOTPCHUA O6p8H.I€HHfI rpaxxaaH BO3JIaracTcda Ha
JAUPCKTOpa HIKOJIBI.

9.2. TlepcoHanbHas OTBETCTBEHHOCTh 3a CBOECBPEMEHHOEC W KAUYECTBCHHOE PACCMOTPCHHE
oOpaleHnii TpakJaH, TOATOTOBKY OTBETa B YCTAHOBJICHHBIH CPOK U JIOCTOBEPHOCTh
W3JI0KEHHBIX B HEM JIaHHBIX, BO3JIaraeTCs Ha HEMOCPEJACTBEHHOTO HCMONHUTENS. OTCyTCTBUE
HETIOCPE/ICTBEHHOTO HCIOJHUTENS (00JIe3Hb, OTITYCK, KOMAaHIUPOBKA W T.II.) HE CHUMAECT C
JUPEKTOpa MIKOJBI OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE M KadeCTBEHHOE pPacCMOTPEHHE
oOparieHuit rpaxaa.

9.3. HenpaBoMepHbIii OTKa3 B IpHUEME WM PACCMOTPEHUM OOpallleHud rpa’kJaH; HapylIeHHE
CPOKOB WJIM MOpsiIKA UX PACCMOTPEHHUS; MPUHATHE 3aBEJOMO HEOOOCHOBAHHOI'O, HE3aKOHHOI'O
pelIeHus; pecie0BaHne TpaXk/iaH 3a KPUTHUKY; IPEIOCTaBIECHNE HEJOCTOBEPHON NH(pOpMaLuu
au00 pasrialieHue CBEJCHUH O YacTHOM >KM3HM rpaxkaaHuHa (0e3 ero coriacus), a Takxke
Jpyrue HapylLIeHUs 3aKoHoJaTenbcTBa 00 OOpalleHusX TpakAaH BIEKYT 3a Co0oH
OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoit
Denepanuu.

10. 3aKIII0UYUTETBHBIE TTOJI0KEHUS

10.1. Hacrosmee Ilonmoxkenue sBisieTcs JoKalbHbIM HOpMaTtuBHbIM akToM ['BOY COIII c.
JleBne3epkiHO TPUHUMAETCS Ha TEACOBETEe, yTBepkaaeTcs: (100 BBOAUTCS B JCHCTBHE)
MIPUKA30M TUPEKTOPA LIKOJIBL.

10.2 Bce w3MeHeHHs W AOTMOJHEHHs, BHOCHMBbIC B Hactosiiee [lonokenue, opopmisitorcs B
NUCbMEHHOH (¢opMe B COOTBETCTBHM JACUCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
®eneparuu. 10.31IonoxeHne npuHUMAaeTCs Ha HEOIIPEAEIEHHBIN CPOK.

10.4 Tlocne mpunsatusi [lonoxxkeHuss (Miav U3MEHEHWW W JIOMOJHEHWM OTACIBHBIX IMYHKTOB M
pa3JieJoB) B HOBOW PEeIAKIMU MIPeAbIAYIas PEAAKIM aBTOMAaTUYECKH YTPAauUBaeT CHUITY.
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